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Erasmus+ Programme

Key Action 1
- Mobility for learners and staff -
Higher Education Student and Staff Mobility

Inter-institutional! agreement
01/06/2017 -31/07/20192

between institutions from programme and partner countries

[Minimum requirements]3

The institutions named below agree to cooperate for the exchange of students
and/or staff in the context of the Erasmus+ programme. They commit to respect
the quality requirements of the Erasmus Charter for Higher Education in all aspects
related to the organisation and management of the mobility, in particular the
recognition of the credits awarded to students by the partner institution. The
institutions alsc commit to sound and transparent management of funds allocated
to them through Erasmus+.

A. Information about higher education institutions

Name ofthe ' Erasmus code © . Contact details? Website
, _:m..._...:,n.,o: / PIC code (email, phone) (eq. of the course
{and department, catalogue)
where relevant)
Academic contact:

European Prof. Dr. Drita Kruja

c.:?m«m:«. of . Faculty of Economy and 1T/ http:

Tirana 935875110 Umnm;_jm% of Management amx.o,j. ) . .
and Marketing -mobility/1296-incoming-
drita.kruja@uet.edu.al students
+355672023838

!inter-institutional agreements can be signed by two or more higher education institutions

* Higher Education institutions have to agree on the period of validity of this agreement

*Clauses may be added to this template agreement to better reflect the nature of the institutional partnership.
“Contact details to reach the senior officer in charge of this agreement and of its possible updates.
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Institutional coordinator :
Ketrina Cabiri Mijo

Head of Office for Project
Development and
Partnerships
ketrina.cabiri@uet.edu.al

+355672791229

Academic contact :
Dr. habil. Kornélia Lazanyi
Keleti Faculty of Business and

Management
Obuda C:m<m—.mmﬁ< _mNmsﬁ._Aoﬂ:m:m@xmx.cq.:n h ://kak. uni-
obuda.hu obuda.hu/en
Keleti Faculty of Tel: +3616665202
Business and L .
Management Institutional coordinator :

HU BUDAPES16 | Mrs. Ildiké Marosi PhD

(17 Tavaszmez§ st. N
Mobility Department http://erasmus.uni-

H-1084 Budapest, marosi.ildiko@kagk.uni- buda. hu/en
Hungary) obuda.hu obuda.hu/en/

Tel: +3616665552

| 96/b Bécsi str. Budapest H-
1034 Hungary

B. Mobility numbers® per academic year

[Paragraph to be added, if the agreement is signed for more than one academic year:

The partners commit to amend the table below in case of changes in the mobility data by no
later than the end of January in the preceding academic year. ]

To Subject  Subject area Number of student

s area name mobility periods
“[Erasmus/ [Erasmus code *
PIC code of /PIC code of * Student Student
the  the receiving [ISCED Mobility for Mobility for
sending institution] 1 Studies Traineeship
institution} S
N
ftota! number
of months of
the study
periods or
average
duration*]

* Mobility numbers can be given per sending/receiving institutions and per education field (optional*:
http.//www uis.unesco.org/E ducation/Pages/international-standard-classificotion-of-education.aspx)
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) 1 months (1x4
HU Business and 1st;
BUDAPES16 935875110 0410 management Ind Mwo:ﬁ:m\cmﬂmo
16 months
HU Business and 2nd; (4x4 i
935875110 BUDAPES16 0410 management 3rd months/perso
n)

[*Optional: subject area code & name and study cycle are optional. Inter-institutional agreements are
not compulsory for Student Mobility for Traineeships or Staff Mobility for Training. Institutions may
agree to cooperate on the organisation of traineeship; in this case they should indicate the number of
students that they intend to send to the partner country. Total duration in months/days of the
student/staff mobility periods or average duration can be indicated if relevant.]

FROM TO Subject Subject area Number of staff mobility

area name periods
[Erasmus/ [Erasmus code *

PIC code of code of the * Staff Mobility for  Staff Mobility
the receiving [ISCED] Teaching for Training

sending institution] *
institution]} [total number of
days of teaching
periods or average
duration *]

HU Business and 4 people
usli
BUDAPES16 935875110 0410 management (5 days + 1 travel _
days / person)
. 4 people
HU Business and
935875110 BUDAPES16 0410 management (5 days + 1 travel -
days / person)

C. Recommended language skills

The sending institution, following agreement with the receiving institution, is responsible for
providing support to its nominated candidates so that they can have the recommended
language skills at the start of the study or teaching period:

Receiving Optional: Language Language Recommended language of
institution Subject of instruc- of instruc- instruction level®

area tion 1 tion 2 N
[Erasmus Student Mobility Staff Mobility for

code/PIC for Studies Teaching

code] [Minimum [Minimum
recommended recommended
level: B1] level: B2}

® For an easier and consistent understanding of language requirements, use of the Common European Framework
of Reference for Languages (CEFR) is recommended, see
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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935875110 | 0410 Albanian English B2 English B2 English

HU

BUDAPES16 0410 Hungarian English B2 English B2 English

For more details on the language of instruction recommendations, see the course catalogue
of each institution [Links provided on the first page].

D. Respect of fundamental principles and other mobility requirements

The higher education institution(s) located in a programme country? of Erasmus+ must
respect the Erasmus Charter for Higher Education of which it must be a holder. The charter
can be found here:

http.//eacea.ec.europa.eu/funding/2014/call he charter en.php

The higher education institution(s) located in a partner country of Erasmus+ must respect
the following set of principles and requirements:

The higher education institution agrees to:

-Respect in full the principles of non-discrimination and to promote and ensure equal access
and opportunities to mobile participants from all backgrounds, in particular disadvantaged
or vulnerable groups.

-Apply a selection process that is fair, transparent and documented, ensuring equal
opportunities to participants eligible for mobility.

-Ensure recognition for satisfactorily completed activities of study mobility and, where
possible, traineeships of its mobile students.

-Charge no fees, in the case of credit mobility, to incoming students for tuition, registration,
examinations of access to laboratory and library facilities. Nevertheless, they may be
charged small fees on the same basis as local students for costs such as insurance, student
unions and the use of miscellaneous material.

The higher education institution located in a partner country of Erasmus further
undertakes to:

7 Erasmus+ programme countries are the 28 EU countries, the EFTA countries and other European countries as

defined in the Call for proposals.



Before mobility

Provide information on courses (content, level, scope, language) well in advance of
the mobility periods, so as to be transparent to all parties and allow mobile students
to make well-informed choices about the courses they will follow.

Ensure that outbound mobile participants are well prepared for the mobility,
including having attained the necessary level of linguistic proficiency.

Ensure that student and staff mobility for education or training purposes is based on
a learning agreement for students and a mobility agreement for staff validated in
advance between the sending and receiving institutions or enterprises and the
mobile participants.

Provide assistance related to obtaining visas, when required, for incoming and
outbound mobile participants. Costs for visas can be covered with the mobility grants.
See the information / visa section for contact details.

Provide assistance related to obtaining insurance, when required, for incoming and
outbound mobile participants. The institution from the Partner country should inform
mobile participants of cases in which insurance cover is not automatically provided.
Costs for insurance can be covered with the organisational support grants. See the
information / insurance section for contact details.

Provide guidance to incoming mobile participants in finding accommodation. See the
information / housing section for contact details.

During and after mobility

Ensure equal academic treatment and services for home students and staff and
incoming mobile participants and integrate incoming mobile participants into the
institution’s everyday life, and have in place appropriate mentoring and support
arrangements for mobile participants as well as appropriate linguistic support to
incoming mobile participants.

Accept all activities indicated in the learning agreement as counting towards the
degree, provided these have been satisfactorily completed by the mobile student.

Provide, free-of-charge, incoming mobile students and their sending institutions with
transcripts in English or the language of the sending institution containing a full,
accurate and timely record of their achievements at the end of their mobility period.

Support the reintegration of mobile participants and give them the opportunity, upon
return, to build on their experiences for the benefit of the Institution and their peers.

Ensure that staff are given recognition for their teaching and training activities
undertaken during the mobility period, based on a mobility agreement.



E. Any additional requirements

[To be completed if necessary, other requirements may be added on academic or
organisational aspects, e.g. the selection criteria for students and staff; measures for
preparing, receiving and integrating mobile students and/or staff]

[Please specify whether the institutions have the infrastructure to welcome students and
staff with disabilities. ]

HU BUDAPES16: In case of additional requirements in regard to academic, organisational
or other aspects (e.g. students with special needs) please contact the Office of International
Education: incoming@uni-obuda.hu

Application process: hitp://erasmus.uni-obuda.hu/en

For MSc and PhD students we can provide only a few classes in English and project or thesis
work. ,

Applicants from outside the EU have to take care of sufficient health insurance.

Applicants with a non-EU- citizenship have always to apply for a Schengen student’s visa for
Hungary before departure,

935875110: In case of students with special needs we are able to welcome only students
with hearing and visual disabilities. Unfortunately, the building is old and it does not contain
the necessary infrastructure.

F. Calendar

1. Applications/information on nominated students must reach the receiving institution by:

Receiving Autumn term* Spring term*
institution [month] [month]

[Erasmus/PIC
code]

935875110 Nomination deadline:30% of May | Nomination deadline: 15t of
Application deadline: 10t of June | Novermnber

Application deadline: 30" of
November

Nomination deadline: 15'May Nomination deadline: November 5%
Application deadline: May 15t Application deadline: November 20t

HU BUDAPES16

[* to be adapted in case of a trimester system]

When HU BUDAPEST16 is the receiving institution;

After submitting the application form
{http://erasmus.uni-obuda.hu/en/application-procedure-for-incomings-obuda-
yniversity) students get it in pdf form in e-mail. Please print and signe it.

1) The signed form should be sent by e-mail together with the compulsory
attachement:



a) Learning Agreement

b) Transcript of records of the home university (in English)
c) Motivation letter (only in case of project or diploma work)
d) Health nsurrance (latest upon the arrival)

e) Obligatory confirmation of the home institution

f) Certificate of language exam

g) A copy of identity card or international passport

h) CV with passport-sized photo

2) Please all documents mentioned above to scan and send by email to the following
address: incoming@uni-obuda.hu

2. The receiving institution will send its decision within 4 weeks.

3. A Transcript of Records will be issued by the receiving institution no later than 4 weeks
after the assessment period has finished at the receiving HEL. [It should normally not
exceed five weeks according to the Erasmus Charter for Higher Education guidelines]

4. Termination of the agreement

[It is up to the involved institutions to agree on the procedure for modifying or
terminating the inter-institutional agreement. However, in the event of unilateral
termination, a notice of at least one academic year should be given. This means that a
unilateral decision to discontinue the exchanges notified to the other party by 1
September 20XX will only take effect as of 1 September 20XX+1. The termination
clauses must include the following disclaimer: "Neither the European Commission nor the
National Agencies can be held responsible in case of a conflict."]

When 935875110 is the receiving institution:

The nomination should be done via official email to lutiona.lula@uet.edu.a|

Students should then submit:

a) Learning Agreement

b) Transcript of records of the home university (in English)
C) Motivation letter (only in case of project or diploma work)
d) Recommendation letter

e) Obligatory confirmation of the home institution

f) A copy of identity card or international passport

h) CV with passport-sized photo



G. Information

1. Grading systems of the institutions

[1t is recommended that receiving institutions provide the statistical distribution of grades
according to the descriptions in the ECTS users’ guide®. A link to a webpage can be
enough. The table will facilitate the interpretation of each grade awarded to students and

will facilitate the credit transfer by the sending institution. ]

HU BUDAPES16: http://erasmus.uni-obuda.hu/en/grading-svstem

Excellent ~ outstanding performance with only minor errors

| 5 A
] 4 - Good ~ generally sound work with a number of notable errors C
3 | Satisfactory - fair but with significant shortcomings D
2 Sufficient - performance meets the minimum criteria E
1 Fail - considerable further work is required F, Fx

H

935875110:
EUROPEAN UNIVERSITY OF TIRANA: GRADING SYSTEM

Points Grade | Letter
96 - 100 10 A
91-95 10 A-
86-90 9 B+
81-85 8 B
76 - 80 8 B-
71-75 8 C+
6670 7 C
61-~65 7 C-
56-60 6 D+
51-55 6 D

s http://ec europa. eu/education/tools/docs/ects-guide en.pdf




Points Grade | Letter
46-50 5 D-
4145 5 E

| 1-40 4 F

ZEH\\cmﬁ.mgcAmS:amx.crb\m:\mm2_nmm\m8amBR,memSE

2. Visa

The sending and receiving institutions will provide assistance, when required, in securing
visas for incoming and outbound mobile participants, according to the requirements of
the Erasmus Charter for Higher Education.

Information and assistance can be provided by the following contact points and
information sources:

Institution Contact details Website for information
[Erasmus/PI {email, phone)

n. code]

For visa : Ministry of Foreign Affairs

Ms. Enkeleda Malaj http://www.punetejashtme.gov.al/al/sherbi
me/sherbime-per-te-huaijt/regiimi-i-vizave-

per-te-huajt

Enkeleda.malaj@uet.edu.al

535875110

For residence permit : ANNEX 8

(hltps dwww.asp.gov.alindex. php/eniine-
legislation/d 11-residence-permit-application-
form-ahnex-8)

For Visa:
http://konzuliszolgalat.kormany.hu/en

HU incoming@uni-obuda.hu

BUDAPES16 +3616665552 For residence permit:
http://www.bmbah.hu/jomla/index.php?lan

g=en

3. Insurance

The sending and receiving institutions will provide assistance in obtaining insurance for
incoming and outbound mobile participants, according to the requirements of the
Erasmus Charter for Higher Education.

The receiving institution will inform mobile participants of cases in which insurance cover
is not automatically provided. Information and assistance can be provided by the
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following contact points and information sources:

~Institution Contact details Website for information

‘[Erasmus/PIC  (email, phone)
‘code] Cd

Ms. Enkeleda http://www.uet,

Malaj me-erasmus-2/1296-studentet-vizitore
935875110 )

Enkeleda.malaj@

yet.edu.al

incoming@uni- http://www.oep.hu/data/cmsi004771/Health Care
HU BUDAPES16 obuda.hy Services Available During Temporary Stay in H

+3616665552 ungary form.pdf

4. Housing

The receiving institution will guide incoming mobile participants in finding accommodation,
according to the requirements of the Erasmus Charter for Higher Education.

Information and assistance can be provided by the following persons and information
sources:

_Institution Contact details Website for information

[Erasmus/PIC (email, phone)

Ms. Anisa Subashi http://uet.edu.al/index. php/en/student-

935875110 98&9 of Student life/dean-of-students
Services

Anisa.subashi@uet.edu.al

HU BUDAPES 16 incoming@uni-obuda.hu http://erasmus.uni- .
+3616665552 obuda.hu/en/accommodation

H. SIGNATURES OF THE INSTITUTIONS (legal representatives)

s Institution : Name, function Signature and stamp®
{Erasmus/PIC

. code]

-

Prof. Dr. Tonin Gjuraj
835875110 Rector

Prof. Mihaly Réger
HU BUDAPES16 Rector

® Scanned signatures are accepted
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